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. Ha N¢i, ngay 24 thang 9 nam 2021
Sé: 3729/QP-TPHHN

QUYET PINH
V/v ban hanh Quy dinh dinh gia két qua hoc tip ciia ngudi hoc

‘ _HIEU TRUONG ‘ ‘
TRUONG PAI HOC TAI NGUYEN VA MOI TRUONG HA NOI

Can cir Quyét dinh so 456/QD-BTNMT ngay 08 thdng 02 nam 2018 cia Bé
truomg Bé Tai nguyén va Méi truong quy dinh chitc ndng, nhiém vu, quyén han va co
cau t6 chire ciia Truong Pai hoc Tai nguyén va Méi truong Ha Noi;

Can cir Théng tw s6 08/2021/TT-BGDPT ngay 18 thing 3 nam 2021 ciia Bé
truong B¢ Gido duc va Pao tao ban hanh Quy ché dao tao trinh 6 dai hoc;

Can cit Théng tr s6 27/2016/TT-BGDPT ngay 30 thang 12 nam 2016 ciia Bé
truong Bo Giao duc va Dao tao quy dinh thoi han bao quan tai liéu chuyén mon nghiép
vu cua nganh Gido duc;

Can cit Quyét dinh sé6 223/0P-TDHHN ngay 23 thang 6 nam 2021 ciia Hji dong
Triong Pai hoc Tai nguyén va Méi truong Ha Néi vé viée ban hanh Quy dinh dao tao
tin chi tai Truong Pai hoc Tai nguyén va Moi truong Ha Noi;

Can cir Quyét dinh sé 2807/QD-TPHHN, ngay 19 thang 8 nam 2019 cia Hiéu
trwéng Trwong Pai hoc Tai nguyén va Méi trwong Ha Néi vé viéc ban hanh Quy dinh
16 chike thi va bdo diém thi giita hoc phan, thi két thiic hoc phan;

Theo dé nghi ciia Truéng phong KT&PBCLGD.

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh danh gia két qua hoc tap cua
nguoi hoc”.
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé Quyét dinh sé 2807/QD-
TBHHN, ngay 19 thang 8 nam 2019.
Piéu 3. Trudong cac don vi thudc Truong, can bd giang vién va hoc vién, sinh vién lién
quan chiu trach nhi¢m thi hanh Quyét dinh nay./.
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BO TAINGUYEN VA MOI TRUONG  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC ‘ Péoc l1ap - Tu do - Hanh phiic
TAI NGUYEN VA MOl TRUONG HA NOI

QUY PINH
Panh gia két qua hoc tip cia nguwoi hoc
(Ban hanh kem theo Quyét dinh s6 3927/0D-TDHHN, ngay24 thangg ndm 2021
cua Hiéu truong Trueong Dai hoc Tai nguyén va Moi truong Ha Noi)

Chuong |
NHUNG QUY PINH CHUNG

Diéu 1. Pham vi diéu chinh

1. Vin ban nay qui dinh vé viéc danh gia két qua hoc tap ctia nguoi hoc, bao gdm: Panh
gid qua trinh hoc tap (cac diém thanh phan); Thi két thiic hoc phan (lap lich thi, ra dé
thi, coi thi, chAm thi va bao diém thi); nhiém wvu, quyén han, trach nhiém cua cac ca
nhan, don vi tham gia va kiém tra, gidm sat qua trinh t6 chire thi két thuc hoc phan.

2. Quy dinh nay ap dung ddi vai thi két thiic hoc phan cac hé ddo tao chinh quy va vira
1am vira hoc cta Trudng Pai hoc Tai nguyén va Méi trudng Ha Noi (sau day goi tit 1a
Trudng); khong ap dung dbi véi thi tuyén sinh, chdm dd an/khoa luan tt nghiép. Trong
truong hop t6 chtre thi truc tuyén, Nha truong s& c¢o van ban quy dinh riéng.

Picu 2. Pdi twong ap dung

1. Nguoi hoc 1a hoc vién, sinh vién cac h¢ dao tao chinh quy va vtra lam vura hoc cua
Truong.

2. Can bg, giang vién va nhan vién cia cac khoa/bd mon truc thudc Truong (sau day
goi chung 1a khoa), cac phong va trung tam co lién quan.

Diéu 3. Chi dao va quan Iy cong tac danh gia két qua hoc tip cia nguwoi hoc

1. Hiéu truéng chiu trach nhiém chi dao thong nhat va toan dién dbi véi viée danh gia
két qua hoc tap cua nguoi hoc.

2. Phong DPao tao chiu trach nhi¢m chinh trong vi¢c 1ap lich thi két thuc hoc phﬁn, lap
danh sach phong thi, to chirc coi thi va cong bd diém thi.

3. Phong Khao thi va Pam bao chat luong gido duc (KT&DBCLGD) chiju trach nhiém
chinh trong viéc quan 1y, in sao d¢é thi, diéu hanh cong tac cham thi.

4. Céc khoa chiu trach nhiém chinh trong dénh gia diém thanh phan, ra d& thi, cung céap
ngudn nhan lyc coi thi, 1am phéach (khi duoc huy dong) va cham thi.



5. Trung tam Thu vién va Cong ngh¢ thong tin (TV&CNTT) c6 trach nhiém quan 1y
di€m thi trong phan mém quan 1y dao tao (sau day goi tat [a phan mém); phan quyén st
dung phan mém va khai thac dir li¢u cho cac don vi lién quan; cap nhat diém thi vao
phan mém khi nhan dugc bién ban dinh chinh diém thi.

Diéu 4. Thanh tra, giam sat viéc danh gia két qua hoc tip cia ngwoi hoc

1. Phong Thanh tra gido duc va phap ché (TTGD&PC) thyc hién nhiém vu thanh tra,
kiém tra, gidm sat cong tc in sao, quan 1y dé thi; coi thi, cham thi va cong b diém thi.
2. Viéc thanh tra dugc thuc hién dudi hai hinh thirc: thanh tra thuong xuyén va thanh
tra dot xuat theo yéu cau cua Hi¢u truéng.

Piéu 5. Co ché phdi hop giira cac don vi trong cong tac danh gia két qua hoc tip
cua nguoi hoe

1. Trach nhiém cua Phong Pao tao

a) Chu tri 1ap lich thi (ciing véi lap thoi khoa biéu) trinh Hiéu truong phé duyét, thong
bao dén cac don vi ¢o lién quan.

b) Cap nhat tinh trang vang thi (c6 phép), cam thi (khong du diéu kién duy thi) va cong
bo danh sach phong thi cia moéi hoc phan trén trang thong tin dién tir ctia Nha truong
cham nhat 1a trudc 03 ngay lam vi¢c tinh dén ngay thi két thic hoc phan do.

c) T6 chire viée coi thi két thuc hoc phan.

d) Nhan bai thi va ho so thi tir can bd coi thi (CBCT), kiém tra tinh xac thuc ciia cac
thong tin trén hd so thi va ban giao cho Phong KT&DPBCLGD.

d) Thong bao diém chadm phuc khao cho ngudi hoc trén website sau khi nhan dugc Gidy
bao diém chim phuc khao.

e) Ban hanh cic mau Bién ban coi thi, Bién ban huy bai thi, Bién ban dinh chinh diém
thanh phan va cdc mau Giady bdo di€ém thanh phan, Gidy bao di€m tong két hoc phan.
g) Phdi hop véi cac khoa 1ap Bién ban dinh chinh diém thanh phan (néu c6) do sai st
trong qua trinh nhap diém vao phin mém.

h) Lap ké hoach sir dung nhan luc tir cac khoa (cin ¢t vao lich thi dugc phé duyét) phuc
vu cong tac coi thi.

i) Dbi soat diém thanh phan va cong thirc tinh diém tong két hoc phan trong Gidy bao
diém tong két hoc phan.

k) Chuyén diém thi, diém tong két hoc phan va diém chdm phiic khao vao cong thong
tin sinh vién sau khi nhan dugc Gidy bao diém tir Phong KT&DBCLGD.

) Phdi hop véi Phong TTGD&PC thuc hién kiém tra, thanh tra viéc coi thi theo quy
dinh.

m) Luu trit Gidy bao diém tong két hoc phan theo quy dinh.

2. Trach nhiém cua Phong KT&DBCLGD



a) Chu tri trién khai thuc hién viéc boc tham, in sao dé thi, cham thi va guri két qua thi
dén Phong Dao tao dé luu giit theo quy dinh.

b) Quan 1y Ngan hang cau hoi thi (NHCHT), bo dé thi sau khi nhan ban giao tir cac
khoa.

c) Chiu trach nhiém cép nhat ndi dung cta cic bd dé thi tric nghiém (néu c6 su thay
d61) vao phan mém thi tric nghiém.

d) Dbi soat diém thi trén Danh sach phong thi (d6i véi cac hoc phan khong lam phach)
hozc diém thi trén bai thi theo phach do giang vién (GV) ndp v6i phan mém quan 1y dao
tao; Phdi hop véi cac khoa lap Bién ban dinh chinh diém thi (néu c6) do sai s6t trong
qua trinh to chirc chdm thi.

d) Ban hanh mau Pon xin phic khao va tiép nhan don phuc Khao ctia ngudi hoc tir bo
phan mot ctra ctia khoa; phdi hop véi cac khoa to chirc cham phuc khao theo quy dinh;
chuyén Gidy bao diém phiic khao cho Phong Pao tao dé luu giir va chuyén Gidy bao
diém phiic khao cho Trung tim TV& CNTT cép nhat trong truong hop c6 sy thay doi
vé diem.

g) Lap ké hoach str dung nhén lyc tir cac khoa (cin ctr vao lich thi dugc phé duyét) phuc
vu cong tac 1am phéch.

h) Phéi hop véi Phong TTGD&PC thyc hién ki€ém tra, thanh tra viéc thuc hién to chirc
chdm thi va béo diém thi theo quy dinh.

1) Luu trir, huy bai thi (bai thi ty luan, bai tap 16n, bao cao thyuc tap...) va lap bién ban
luu trir, bi€n ban hay bai thi theo quy dinh.

3. Trach nhiém cua cac khoa

a) T6 churc viée xdy dung dé thi theo quy dinh tai Diéu 9 cta Quy dinh nay; Quén ly
NHCHT (ddi véi cac hoc phan di c6 NHCHT);

b) Thong béo hinh thirc thi téi cac 16p (théng qua Dé cuong chi tiét hoc phan);

c) Phéi hop véi Phong Pao tao lap lich thi;

d) Phan cong va lap danh sach CBCT theo yéu cau cua Phong Dao tao;

d) Phan cong va lap danh sach can bd chidm thi (CBChT) giri vé Phong KT&DPBCLGD
trong thoi han 01 tudn ké tir khi lich thi duoc ban hanh; Cung cip ngudn luc (tro 1y khoa)
dé phdi hop v6i Phong KT&DBCLGD trién khai lam phach;

e) Trién khai viéc phd bién cac quy dinh lién quan dén cong tac khao thi téi GV va ngudi
hoc thuoc khoa;

g) Hudéng dan ngudi hoc 1am don phiic phao va nhan don phiic phao ctia ngudi hoc (bo
phan mot ctra), chuyén dén Phong KT&PBCLGD dé t6 chirc chim phuc khao theo quy
dinh.

h) GV giang day c6 trach nhiém théng bao hinh thirc thi toi cac 10p (théng qua Dé cuong



chi tiét hoc phan); danh gia va cong bd két qua qué trinh hoc tap ciia ngudi hoc thdng
qua diém thanh phan; nop danh sach ngudi hoc bi cam thi (néu c6) truc ti€p cho Phong
Pao tao it nhat 05 ngay lam viéc trude ngay thi hoc phan do; ra dé thi, coi thi va cham
thi theo su phan cong.

4. Trach nhiém cua Trung tam TV&CNTT

a) Phan quyén kip thoi cho cac don vi lién quan theo dung cac nhiém vu duoc phan
cdng, hoan thanh trude khi bat dau td chirc ky thi.

b) Sira chita cac sai s6t vé& diém khi nhan dugc Bién ban dinh chinh diém thi tir cac don
vi hodc Gidy bao diém phuc khao tir Phong KT&DBCLGD;

c) Chiu trach nhiém k¥ thuét cho viéc thi tric nghiém tai phong may ciia Truong.

5. Trach nhiém cua Phong TTGD&PC

a) Chu tri thanh tra, kiém tra viéc thuc hién cong tac quan ly, bdc tham va in sao deé thi,
to chuce thi, cham thi va bdo diém thi theo quy dinh.

b) Phéi hop véi Phong KT&PBCLGD lap bién ban luu gitt bai thi theo quy dinh va bién
ban huy bai thi sau thoi han luu gitr;

c) Léap bién ban ddi v6i GV, nhan vién vi pham quy dinh nay.

Chuwong |1
DANH GIA PIEM THANH PHAN

Piéu 6. Panh gia diém thanh phin

1. Viéc danh gia diém thanh phan do GV giang day hoc phan truc tiép danh gia theo
dung cac thanh phan diém di dugc quy dinh trong D& cuong chi tiét hoc phan. Piém
thanh phan dugc 1am tron dén mot sb sau ddu phay.

2. Piém thanh phan phai dugc cong bd cong khai cho sinh vién cham nhat 1a sau 07
ngay lam viéc ké tir khi sinh vién hoan thanh cac thanh phan ciia diém danh gia.

3. Danh sach ngudi hoc bi cdm thi (néu c¢6) phai duoc ndp vé Phong Dao tao trong thoi
gian ti da 05 ngay lam viéc ké tir khi hoc phan két thiic nhung phai trudc 04 ngay lam
viéc tinh dén ngay thi két thuc hoc phan do.

Vigc giao nhdn Danh sach sinh vién bi cam thi dwoc thé hién trén So6 giao nhan Danh
sach sinh vién bi cam thi.

3. Tuy theo tinh hinh thyc té, Nha truong xem xét va quyét dinh viéc cho phép danh gia
lai diém thanh phan d¢ cai thién diém hoc phan tir khong dat thanh dat (Ddi v6i bac dai
hoc).

Piéu 7. Khiéu nai diém, nhip diém vao phim mém va dinh chinh diém thanh phan



1. Ngudi hoc ¢6 quyén khiéu nai diém thanh phan truc tiép vi GV giang day trong thoi
gian 03 ngay lam viéc ké tir khi GV cong bd diém.

2. Trong thoi gian tdi da 02 ngay lam viée, GV c6 trach nhiém giai quyét khiéu nai va
giai thich thoa dang cho sinh vién vé két qua chim.

3. Trong thoi gian t6i da 05 ngay 1am viéc ké tir khi cong bd diém thanh phan cubi cing,
GV c¢6 trach nhiém nhap diém 1én phan mém Quan 1y dao tao (duoc lién két sang cong
thong tin sinh vién), xuit diém va théng bao cho ngudi hoc kiém tra tinh xac thuc cua
diém. Trudng hop co6 sy sai sot vé diém, nguoi hoc co quyén khiéu nai véi GV giang
day (kém theo MC) 1am co s& ¢¢ GV lam don xin dinh chinh diém thanh phan (theo
mau). Phong Pao tao c6 trach nhiém kiém tra tinh xac thuc cta don, ky xac nhan dé GV
chuyén dén Trung tim TT&CNTT cép nhat lai diém trén phan mém cho ngudi hoc.

Chuong |11
XAY DUNG VA IN SAO PE THI

Piéu 8. Cac hinh thirc thi két thiic hoc phén

1. Thi tu luan;

2. Thi thuc hanh;

3. Thi van dép;

4. Thi trac nghiém trén may tinh;

5. D6 4n mon hoc, Tiéu ludn, Bai tap 16n, Béo cdo thuc tip tot nghiép. ..

Poi véi cdc hoc phan the tdp (chi ¢é thue hanh) khéng t6 chive thi, diém tong két hoc
phan la trung binh cong (theo trong so quy dinh trong dé cuwong chi tiét) Cua diém cac
bai thuc hanh. GV giang day thuc hién nhdp diém vao phan mém, in, ghi ddy du thong
tin theo yéu cau trén, Gidy bao diém, ky va nop cho Phong KT&DBCLGD trong thoi
gian 05 ngay lam viéc tinh tw ngay ket thuc hoc phan.

Pi¢u 9. Quy dinh vé dé thi

1. Quy dinh chung vé bo dé thi (bao gdm Dé thi, Phan bién dé thi va Dép an, thang diém)
a) Thi ty luan, thuc hanh, van dép

Bo dé thi duoc trinh bay theo mau théng nhét chung trong toan Trudng, dugc ban giao
cho Phong KT&DPBCLGD trude ngdy thi (hoic trude ngdy bt dau hoc hoc phan cubi
cung cua dot hoc - doi vdi cac 1op hoc tai cac co sd lién két) tir 05+10 ngay lam viéc.
Dé thi duoc xay dung, ky duyét, niém phong theo "Quy dinh vé viéc bién soan, quan 1y
va sir dung ngéan hang cau hoi thi, bg de thi két thuc hoc phan" ciia Nha truong.



Quy dinh vé niém phong d¢ thi nhu sau:

+ Pé thi ty luan: mdi dé thi hodc dap an dé riéng trong mot phong bi;

+ Pé thi thye hanh: mdi dé thi + dap an dé riéng trong mot phong bi;

+ D& thi van dép, thi thyc hanh trong phong thi nghiém: tit ca dé thi va dap an duoc
dung chung trong cung phong bi.

b) Thi tric nghiém trén may tinh: Str dung ngan hang dé thi da c6 cua Nha trudng.
Nguoi du thi s€ nhan duogc dé thi khac nhau do phﬁn mém thi tric nghiém tao ra trén
nguyén tac chon cau hoi ngau nhién theo co cau dé kem theo moi bo de.

¢) Céc hoc phan thi két thiic hoc phan bang hinh thirc 1am d6 an, tiéu ludn, bai tap lén. ..
va Béo c4o thuc tap tét nghiép sé co quy dinh riéng.

2. SO luong dé thi

a) Thi tu luan, thi thuc hanh trén may tinh

i voi cac hoc phﬁn chua c6 NHCHT cua hé dai hoc xay dung 06 bo dé thi. Boi voi
cac hoc phan da c6 NHCHT cua hé dai hoc, cac hoc phan bd sung kién thirc dau vao
va cac hoc phan cua bac thac si xay dung 04 b dé thi.

b) Thi van dap, thuc hanh trong phong thi nghiém: mdi hoc phan xay dyung 20 bd dé thi.
Trieong hop can thiét sir dung nhiéu hon sé lwong dé thi theo quy dinh, b6 mén quan Iy
hoc phan ¢6 trach nhiém dé xudt (théng qua khoa) va dwoc si dong ¥ ciia lanh dao Nha
truong phu trach khoa truoc khi thuc hién.

3. Hiéu lyc ctia dé thi

a) Hoc phan thudc hoc ky chinh va ky phu: Bo dé thi két thuc hoc phan duoc st dung
chung cho tit ca cac 16p hoc cling mot ma hoc phan theo ting hoc ky.

b) Hoc phan b6 sung kién thirc ddu vao: bo dé thi dugc xay dung vao dot hoc dau tién
cua nam tuyén sinh va dé thi dugc sir dung chung cho céc dot hoc cua nam tuyén sinh
do.

Piéu 10. Béc thim, in sao va ban giao dé thi

1. Bbc tham, in sao dé thi

a) Trudc ngdy thi (d6i voi cac 16p hoc tai Truong) hodc dot thi (d6i véi cac 16p hoc tai
co s lién két) 01+03 ngay lam viéc, Phong KT&DBCLGD t6 chirc bbc tham dé thi tu
luan, thuc hanh trén may tinh (02 dé/ca) voi sy giam sat ciia can bo Phong TTGD&PC.
b) Viéc in sao, dong goi va niém phong dé thi duoc thue hién trén nguyén tic dam bao
dugc tinh bao mat cua dé thi; phong bi dung dé thi phai c6 chit ky cua can by Phong
TTGD&PC (gidm sat toan bd qua trinh).

2. S6 lugng d& thi dugc in sao

a) Cac d¢é thi tu luan dang vin ban c6 do dai khong qua 1/2 trang A4: 01 ban/dé/phong



thi (D6i v6i truong hop td chire thi nhidu hon 1 hoc phan/phong thi, dé thi dugc in sao
dén tirng hoc vién, sinh vién).

b) Cac dé thi thuc hanh trén may tinh va dé thi tu luan dang van ban c6 d6 dai qua 1/2
trang A4 hodc cac dé thi co cac ky tu dac biét, cong thirc, hinh vé: B¢ thi dugc in sao
dén ting ngudi hoc trén nguyén tic dam bao ngudi du thi ngdi canh nhau khong lam
ciing mot dé thi.

c) Cac dé thi van dap, thuc hanh trong phong thi nghiém: in sao toan bo dé thi va dap
an/phong thi.

3. Ban giao dé thi

Phong KT&DBCLGD c6 trach nhiém ban giao dé thi cho Phong Pao tao:

a) Pdi véi cac 16p hoc tai truong: Trude ngdy thi 01 ngdy.

b) Dbi véi cac 16p hoc tai co so lién két: Trude ngay bt dau hoc hoc phan cudi cling
cua dot hoc (theo thoi khoa biéu) 02 ngay.

Viéc t6 chire boc tham, s6 luong dé thi dwoc in sao thé hién trén Sé in sao dé thi.

Viéc ban giao dé thi dwoc thé hién trén So giao nhan dé thi.

Chuong IV
TO CHU'C THI

Piéu 11. Trach nhiém cia CBCT

1. Giir ky luat phong thi va xir Iy nguoi hoc vi pham quy ché thi theo Quy ché dao tao
hién hanh.

2. Cho phép nguoi hoc ¢ tén trong Danh sach phong thi vao du thi.

3. Thyc hién cac quy dinh khac theo hinh thurc thi twong tng.

Piéu 12. Trach nhiém ciia CBChT

1. Thyc hién day di cac quy dinh ghi trong Muc b, ¢ va d, Khoan 4, Diéu 16 (d6i véi
cham thi tu luan); Khoan 3 va 5, Biéu 17 (d61 voi cham thi van dép, thi thuc hanh), Diéu
19 (d6i véi cham D6 4&n mon hoc, Tiéu ludn, Bai tap 16n, Bao cdo thuc tap tot nghiép...)
va Khoan 2, biéu 20 (d6i véi cham phuc khao) cua Quy dinh nay.

2. Lap bién ban dinh chinh diém thi cho nguoi hoc trong trudng hop co sy sai sot,
nham lan vé diém.

Pi¢u 13. Quyén lgi va trach nhiém ciia ngudi hoc

1. C6 mat tai phong thi dung thoi gian quy dinh.

2. Trinh thé hoc vién, sinh vién (hodc cac gidy to hop phap khac) cho CBCT khi duoc
go1 vao phong thi va khi dugc CBCT yéu cau.



3. Nop hoc phi ding thoi gian quy dinh (truong hop khong ndp dung thoi gian quy dinh
s€ khong duoc du thi).

4. Thyc hién cac yéu cau cua CBCT theo quy dinh.

5. Nop Pon xin phuc khao bai thi va 18 phi chdm phuc khdo trong vong 07 ngay lam
viéc ké tur khi diém thi cua hoc phan dugc cong bo (Truong hop nguodi hoe ¢6 nhu cau
duogc cham phuc khao).

6. Puoc cong bd diém trong vong 7 ngay lam viéc ddi v6i diém thanh phén, trong vong
7+14 ngay lam viéc doi voi di€ém thi.

Piéu 14. Trach nhi¢m ciia can b k¥ thuit (quan Iy phong may, phan quyén trén phan
mém quan 1y dao tao)

1. Trach nhiém ciia can bd quan 1y phong may (thi tric nghiém va thi thyc hanh trén
may tinh)

a) Kiém tra tinh trang hoat dong cia may moc, thiét bj va phﬁn mém thi tric nghi¢m,
dam bao buoi thi dugc tién hanh thuén loi.

b) Huéng dan nguoi hoc ding nhap vao phan mém thi tric nghiém.

¢) Xt Iy cac su ¢d xay ra trong qua trinh to chirc thi.

d) Huéng din CBCT nhép diém thi ciia nguoi hoc vao phan mém quan 1y dao tao
(d6i véi thi tric nghiém).

2. Trach nhiém cta can b phan quyén (trén phan mém quan 1y dio tao)

Phan quyén nhap diém thi cho bd mén phu trach hoc phan cham nhét vao ngay thi theo
lich thi dugc ban hanh.

Piéu 15. Quy dinh vé viéc lam tron diém thi

Diém thi dugc 1am tron dén mot sé sau dau phay.

Diéu 16. T6 chirc thi tu luin

1. Cong tac chuan bi

Viéc phan cong CBCT dugc thuc hién theo nguyén tic sau:

- Phong thi dudi 20 nguoi: 01 CBCT,

- Phong thi tir 20+50 nguoi: 02 CBCT.

Cin cr vao diéu kién co so vat chat ciia Nha trudng, Phong Pao tao bd tri s6 luong
nguoi du thi/phong thi hop ly. Truong hop bo tri vugt qua 50 nguoi, Phong Pao tao ¢
trach nhiém bd sung CBCT tuong ung.

Phong Pao tao chiu trach nhiém chuan bi Danh sach phong thi, gidy thi va cac gidy to
lién quan khac va c6 mat tai dia diém thi trude gio thi 30 phut dé€ ban giao cho CBCT.
CBCT c6 mat tai phong t6 chirc thi cham nhat 1a 15 phut trudce gio thi d€ nhan ban giao
ho so thi.
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2. Coi thi

a) Goi nguoi hoc vao phong thi

CBCT phai c6 mit tai phong thi trude khi bit dau bubi thi dé 1am cac thu tuc: danh sd
bao danh, goi ngudi hoc vao phong thi, yéu cau ngudi hoc trinh thé hoc vién/sinh vién
hoic cac gidy to hop phap khac dé kiém tra; dam bao 16p on dinh t6 chirc khi dén gid
thi.

CBCT chi cho phép ngudi hoc vao dy thi chdm nhét 1a 10 phat ké tir khi tinh gio 1am
bai thi.

b) Phat gidy thi

CBCT s6 2 kY, ghi & ho tén vao td gidy thi trudc khi phét gidy thi cho ngudi hoc. CBCT
s6 1 ky vao gidy thi sau khi da kiém tra va dam bao nguoi hoc ghi ddy du va chinh xac
cac thong tin can thiét trén to gidy thi.

c) Lam bai thi

CBCT thong béo cho nguoi hoc va ghi 1én bang tén mon thi, gid bit dau lam bai, gio
thu bai cho ngudi hoc ngay sau khi CBCT doc/phét dé thi (dam bao nguoi dy thi ngdi
canh nhau thi dé khéc nhau) va nguoi hoc soat lai dé thi.

10 phit trude khi hét gid thi, CBCT nhéc ngudi hoc ghi tong sb to gidy thi 1én tat ca cac
to gidy thi cia nguoi hoc.

d) Thu bai khi hét gio

CBCT yéu cau ngudi hoc ghi sb to gidy thi va ky tén vao Danh sach phong thi khi hét
gio 1am bai (tuyét d6i khong duogc cho ky trude khi nguoi hoc ndp bai thi). Bai thi cua
nguoi hoc dugc xép theo thir tu s6 bao danh tir nho dén 16m; Trong qua trinh thu bai,
CBCT kiém tra lai dé dam bao tat ca cac thong tin can thiét trén to gidy thi di duogc
ngudi hoc dién day du. Sau khi thu bai, CBCT dién day du cac thong tin theo yéu cau
dugc ghi trén Danh sach phong thi va Bién ban coi thi.

3. Ban giao bai thi

a) Bai thi, Bién ban coi thi, Bién ban x 1y sinh vién vi pham quy ché thi (néu co) va
Danh sach phong thi dugc ban giao cho Phong Pao tao sau khi két thuc budi thi - ddi
v6i cac 16p hoc tai Truong hodc sau khi két thuc dot thi khong qua 01 ngay lam viéc -
d6i voi cac 16p hoc tai co sé lién két (Trudng hop vi 1y do khach quan, CBCT khong
ndp duogc dung han néu trén thi phai bao céo 1anh dao trung tam Giao duc thuong xuyén
dé dé xuat hudng giai quyét).

Cén bo nhan ban giao bai thi c6 trach nhiém kiém tra va yéu cau CBCT dién day du céc
thong tin can thiét trén bai thi, tai dung bai thi, Bién ban coi thi, Bién ban xt Iy ngudi
hoc vi pham quy ché thi, Danh sach phong thi trudc khi nhan ban giao bai thi.

b) Phong Dao tao co trach nhiém ban giao bai thi va cac gidy t& can thiét kém theo cho
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Phong KT&PBCLGD (cham nhét 13 sau 0,5 ngay lam viéc). Viéc giao nhan duoc thé
hién trong s6 giao/nhan bai cia mdi bén.

4. Chém thi

Viéc chdm thi duge thuc hién 1an luot theo quy trinh: Cap nhan tinh trang Véng thi (néu
¢6), 1am phéch, giao nhan bai thi, t6 chtrc cham thi, nhap diém thi va ban giao bai thi di
chdm.Viéc t6 chirc thuc hién quy trinh chim thi do Phong KT&DBCLGD chu tri.

a) Lam phach

Phong KT&DBCLGD chiu trach nhiém cap nhat tinh trang vang thi va pham quy cta
ngudi hoc trong phan mém; tao ma tai, ma phach; danh phéach, roc phach, quan 1y phach
trén nguyén tic dam bao duoc tinh bao mat cuia bai thi; Thoi gian hoan thanh cong doan
lam phéch t6i da 1a 1,5 ngay lam viéc ké tir khi CBCT ban giao tai bai thi cho Phong
bao tao.

Céc khoa chiu trach nhiém cung cp nguén nhan luc 1am phéach (theo dé nghi cia Phong
KT&DBCLGD) dé phéi hop trién khai nhiém vu.

b) Giao nhan bai thi

GV duoc phan cong chdm thi chiu trach nhiém nhén bai thi va cham thi trong khoang
thoi gian 1,5+07 ngay 1am viéc sau khi thi. Truong hop dot xuat, GV duoc phan cong
cham thi khong thé c6 mit dé thuc hién dung thoi gian quy dinh, bo mén (théng qua
khoa) c6 trach nhiém phan cong GV khac thay thé.

Bai thi dugc giao nhan trong ngay, tai Phong KT&DBCLGD hoic phong chdm thi cua
Truong.

¢) Tb chirc chdm thi

Viéc cham thi dugc thyc hién tai phong cham thi ctia Truong. Trudng hop phong cham
khong dap ing du nhu cAu chdm, c6 thé thuc hién chim tai vin phong cua cac Khoa.
Bai thi dwoc cham bang muc d6, mdi bai thi do hai CBChT thyc hién theo quy trinh:
(1) CBChT thir nhat: gach chéo trén tat ca cac phan gidy bo trong trong bai thi. Piém
thanh phan, diém toan bai ctia bai thi dugc CBChT ghi vao phiéu cham thi, dong thoi
ghi day du cac thong tin yéu cau trén Phiéu cham thi.

(2) CBChT thtr hai: cham tryc tiép vao bai thi, ghi diém thanh phan vao 1¢ bai thi, ngay
canh ¥ duoc chdm, sau d6 tong hop diém (diém timg cdu va diém toan bai) vao goc trai
phia dudi bén 1& cua bai thi.

(3) Hai CBChT thdng nhét diém rdi ghi diém két luan cua bai thi (bang s6 va bang chi),
ky va ghi 15 ho tén vao 6 quy dinh trén t& gidy thi; trudng hop hai CBChT khong thong
nhit duoc diém thi Truong bd mon trao ddi voi hai CBChT va quyét dinh diém cua bai
thi.

d) Nhap diém thi, ban giao bai thi va gidy bao diém
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(4) Hai CBChT c6 trach nhiém nhap diém thi vao phan mém, xuat Gidy bao diém, dién
day du cac thong tin trén Gidy bao diém, ky va ndp Gidy bao diém cung bai thi cho
Phong KT&DBCLGD.
Viéc giao/nhdn bai thi kém gidy bdo diém ciia CBChT duwgc thé hién trén S6 giao bai thi
Piéu 17. T6 chirc thi van dap va thi thue hanh
1. Cong tac chuan bj
Phong Dao tao chiu trach nhiém chudn bi Danh sach phong thi, gidy thi va cac gidy to
lién quan khac; c6 mat tai dia diém thi trude gi¢ thi 30 phuat dé ban giao cho CBCT.
CBCT c6 mit tai phong to chirc thi chdm nhat 1a 15 phut trude gio thi dé nhan ban giao
ho so thi.
2. Coi thi
a) Goi nguoi hoc vao phong thi
Déi vai thi thue hanh trong phong may tinh: Thuc hién theo Muc a, Khoan 2, Piéu 16
Déi véi thi van dap, thuc hanh trong phong thi nghiém: GV goi nguoi hoc vao phong
thi, yéu cau trinh thé hoc vién/sinh vién (hodc cac gidy to hop phap khac) dé kiém tra
trén nguyén tac dam bao du thoi gian cho ngudi hoc chuan bi bai thi.
b) Lam bai thi

Déi v6i thi thuc hanh trong phong may tinh: CBCT phat dé thi (dam bao ngudi hoc
ngdi canh nhau thi dé khac nhau); huéng dan nguoi hoc luu bai 1am trén may tinh, thong
bao cho ngudi hoc va ghi 1én bang gid bat dau va két thuc 1am bai.

Déi vai thi van dap, thi thuc hanh trong phong thi nghiém: ngudi hoc b tham ngiu
nhién 01 dé thi trong bd d€ thi va chuan bi trong thdi gian quy dinh ctia d¢ thi.
3. Cham thi
Piém thi ctia ngudi hoc s& do 02 CBChT cham. Piém két luan cia bai thi 1a diém sau
khi ¢6 sy théng nhat gitta hai CBChT thé hién trong Danh sach phong thi. Biém thi duoc
cong bd cho ngudi hoc ngay sau khi két thiic budi thi.
4. Ban giao hd so thi
a) Bién ban coi thi, Bién ban xtr 1y sinh vién vi pham quy ché thi (néu c6) va Danh sach
phong thi dugc ban giao cho Phong Pao tao sau khi két thuc budi thi (ddi voi cac 16p
hoc tai Trudng) hodc sau khi két thuc dot thi khong qua 01 ngay 1am viée (d6i voi cac
16p hoc tai co s lién két).
Céan bo nhan ban giao hd so thi ¢6 trach nhiém kiém tra va yéu ciu CBChT dién day du
c4c thong tin can thiét vao cac gidy to trén trude khi nhan ban giao hé so thi, photo 01
ban Danh sach phong thi giao lai cho CBChT 1am can ctr nhap diém vao phan mém.
b) Phong Pao tao c6 trach nhiém ban giao bai thi va ho so thi kém theo cho Phong
KT&DBCLGD (cham nhat 13 sau 0,5 ngay lam viéc).
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Viéc giao nhan Ho so thi dwgc thé hién trén S6 giao nhdn Ho so thi.

5. Nhap diém thi vao phian mém

Hai CBChT c¢6 trach nhiém nhép diém thi vao phan mém, in, ghi day du théng tin theo
yéu cau trén Gidy bao diém, ky va ndp cho Phong KT&PBCLGD trong thoi gian 01-02
ngay lam viéc tinh tir ngay to churc thi.

Viéc giao nhan Gidy béo diem duoc thé hién trén S6 giao nhdn Gicfy béo diém.

Diéu 18. T4 chirc thi tric nghiém trén may

1. Cong tac chuan bij: Thuc hién theo Khoan 1, Piéu 14.

2. Coi thi

a) Goi nguoi hoc vao phong thi: Thuc hién theo Muc a, Khoan 2, Diéu 16.

b) Lam bai thi:

ngudi hoc nhan dé thi ngéu nhién va lam bai theo thoi gian quy dinh cta dé thi trén phan
mém theo hudng dan cua can bo phu trach phong may.

Khi nguoi hoc két thiic 1am bai, CBCT ¢6 trach nhiém kiém tra diém thi ctia ngudi hoc
trén phan mém, ghi di€m thi vao Danh sach phong thi va yéu cau ngudi hoc ky xac nhan.
3. Nhép diém thi vao phan mém

CBCT c6 trach nhiém nhap diém thi (da 1am tron diém theo diing quy ché) ciia nguoi
hoc vao phan mém quan ly dao tao tur file diém thi duwgc xuat ra tir phan mém thi trac
nghiém theo hudng dan cua can bd k¥ thuat tai phong may; Xuat file va in Giay bao
diém, ky tén va lay chir ky xac nhan cta can bd phong may (can bo doi soat).

4. Ban giao hd so thi

a) Bién ban coi thi, Bién ban xir 1y sinh vién vi pham quy ché thi (néu c6), Danh sach
phong thi va Gidy bao diém dugc ban giao cho Phong Dao tao sau khi két thiic budi thi.
Cén b nhan ban giao ho so thi c¢6 trach nhiém kiém tra va yéu cau CBCT dién day du
cac thong tin can thiét vao cac giay to trudce khi nhan ban giao bai thi.

Viéc giao nhdn Hoé so thi dwgc thé hién trén Sé giao nhdn Hoé so thi,

b) Phong Pao tao co trach nhiém ban giao Gidy bao diém, Bién ban coi thi, Bién ban xir
ly sinh vién vi pham quy ché thi (néu c6) va Danh sach phong thi cho Phong
KT&DBCLGD (cham nhat 1a sau 0,5 ngay lam viéc). Viéc giao nhan dugc thé hi¢n
trong sO giao/nhan bai ctia moi bén.

Piéu 19. T6 chirc chAm dd 4n mén hoc, tiéu luin, bai tip 16m, Bio cio thuc tip tot
nghié¢p

1. Viéc cham dd an mén hoc, tiéu luan, bai tap 16n, bao cao thuc tap tot nghiép ... do
02 GV (CBChT) dam nhiém, dugc danh gia dua vao cau truc va chat lugng bai bao céo,
phan trinh bay va tra 101 cac cau hdi cua ngudi hoc theo thang diém da dugc phé duyét.
Can ctr vao lich thi va phan cong ctia b méon, CBChT nhén bai bao cdo cua nguoi hoc
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tir bd mon it nhat 02 ngay trudc ngay thi dé doc, 1am co sé dé hoi thi va danh gia diém
thi.

2. Piém thi cia nguoi hoc 1a diém sau khi ¢6 sy thong nhat gitra hai CBChT, duoc thé
hién trén Danh sach phong thi va cong bd cho ngudi hoc ngay sau khi két thic budi bao
cdo cua nguoi hoc.

Hai CBChT c6 trach nhiém nhdp diém thi vao phdn mém (riéng dbi v6i hoc phan thuc
tap tot nghiép, hai CBChT c6 trach nhiém nhép ca diém danh gia cua co so thuc tap va
diém hoi thi), in, ghi day du thong tin theo yéu cau trén Gidy bao diém, ky va ndp cho
Phong KT&PBCLGD trong thoi gian 01-02 ngay lam viée tinh tir ngdy to chirc thi.
Viéc giao nhdn Danh sach phong thi va Gidy bdo diém dwoc thé hién trén Sé giao nhdn
gidy bado diém.

Truong hop gdp sw ¢é khi nhdp diém vao phan mém quan Iy dao tao, CBChT c6 thé
nhdp diém vao file excel giri cho Trung tam TV&CNTT dé cdp nhdt diém thi. Sau khi
cdp nhdt, can bo cdp nhat co trach nhiém thong bao cho CBChT in Gid'y béo diém, ky
va ngp cho Phong KT&PBCLGD.

Piéu 20. T chirc cham thi phiic khio ddi v6i cac hoc phan thi tu luin

1. B phan mdt cura cua cac khoa c6 trach nhiém hudng dan nguoi hoc 1am don va nhan
don phuc khao ctia ngudi hoc trong vong 07 ngay 1am viéc ké tir khi diém thi cta hoc
phan c6 don xin phic khao duoc cong bd; chuyén cho Phong KT&DBCLGD dé t6 chirc
cham thi phuc khao trong thoi gian 0,5 ngay lam viéc tinh tir khi nhan duoc don phuc
khao.

2. Viéc chdm phuc khdo do hai CBChT (khac vo1 cap chidm dot 1) chim truc tiép vao
bai thi véi hai mau muc khac nhau, khac véi muce chdm caa cap chidm thtr nhat va muc
ctia bai thi, sau d6 ghi diém timg cau va diém toan bai vao vi tri pht hop trong bai thi
va ky xac nhan vao bén canh diém toan bai thi.

3. Trudong bd mon c6 trach nhiém xem xét diém cham phic khao ctiia hai CBChT va
diém cua cap chdm thir nhat dé két luan diém cua bai thi. Trudng hop diém thi cta cip
chim phtc khao co6 su chénh I¢ch tur 1,0 diém tro 18n so v4i diém caa cap chidm thir nhat
thi truong bd mén to chire déi thoai truc tiép giita cac CBChT dot dau va GV cham phuc
khao (co ghi bién ban) dé két luan diém cua bai cham phuc khio. Piém két luan cua
cham phuc khao do Trudng boé mén ky duyét 1a diém chinh thirc ctia bai thi va dugc thé
hién trén Gidy bao diém chim phuc khao.

4. Thoi gian t6 chirc chAm va bao diém phac khao khong qua 03 ngay lam viéc ké tir
ngay nhan dugc don phtc khao ctia nguoi hoc.

Diéu 21. Dinh chinh diém thi

1. Trudng hop c6 sy nham 1an vé diém trén bai thi thi gach chéo diém di cho va ghi
diém méi bang ca sé va chit rdi hai CBChT cung ky tén dé xac nhan viée stra diém.
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2. Truong hop c6 sai s6t, nham 1an giita diém trén bai thi va diém trén phan mém,
CBCAhT c6 trach nhiém 1ap Bién ban dinh chinh diém thi, co chit ky cua CBChT, can bd
phat hién ra sai sot, xac nhan cua truéng khoa, truong phong KT&DBCLGD va chuyén
Bién ban dinh chinh diém thi dén Trung tdm TV&CNTT dé stra lai diém thi, dam bao
quyén loi ctia ngudi hoc trong vong 0,5 ngay lam viée ké tir khi 1ap Bién ban.

3. Phong Pao tao ¢ trach nhiém chuyén Gidy bao diém cham thi phic khao (trudng
hop ¢6 su thay d6i diém thi) dén Trung tam TV&CNTT trong vong 0,5 ngay lam viéc
ké tir khi nhan duoc Gidy bao diém.

4. Trung tm TV&CNTT c6 trach nhiém cép nhat diém thi trén phdn mém trong vong
0,5 ngay lam viéc ké tir khi nhan duoc Bién ban dinh chinh diém (diém thanh phan;
diém thi) hoic Gidy bao diém chadm phuc khao tir cdc don vi, xac nhan tinh trang da cap
nhat diém cho nguoi hoc.

Viéc cdp nhat diém trén phdn mém phai duoc thé hién trong Sé dinh chinh diém thi va
phai dwoc Lanh dao Nha truong ky cong nhdn.

5. Trudng hop dinh chinh diém thi theo Khoan 2 cua Diéu nay, hai CBChT c¢6 trach
nhiém in lai Gidy bao diém sau khi bo phin quén tri phan mém c6 xac nhan da cap nhat
diém thi cho nguoi hoc va ndp lai Gidy bao diém cho Phong KT&PBCLGD trong vong
0,5 ngay lam viéc ké tir khi bo phan quan tri phﬁn mém c6 xac nhan da cap nhat diém
thi.

6. Trudng hop c6 su thay dbi diém do co sy dinh chinh diém thanh phan sau khi CBChT
ndp Gidy bao diém, GV giang day hoc phan ¢ trach nhiém in lai Gidy bao diém, lay lai
chir ky ctia hai can bo cham thi va ndp Gidy bao diém méi cing voi ban photo Dé nghi
dinh chinh diém thanh phan (d3 duoc Phong Pao tao thong qua-véi dao tao chinh quy
trung tdm Giao duc thuong xuyén-voi dao tao vira lam vira hoc) cho Phong
KT&DBCLGD trong vong 01 ngay 1am viéc ké tir khi bd phan quan tri phan mém co
xac nhan da cap nhat diém thanh phén.

Pi¢u 22. Thong bio diém thi

1. Phong KT&BDCLGD c6 trach nhiém ddi soat diém, ky xac nhan va ban giao cho
Phong Dao tao cham nhét 13 01 ngay 1am viée ké tir khi Gidy bao diém duogc hoan thanh.
Viéc giao, nhdn Gidy bao diém phdi dwoc thé hién trong sé giao - nhdn cia Phong
KT&DPBCLGD.

2. Phong Dao tao co trach nhiém cap nhat diém thi cta cac hoc phﬁn da nhan duoc Giéy
bao diém téng két hoc phan tir phan mém sang cong thong tin sinh vién vao cudi mdi
ngay 1am viéc va thong bao két qua cham phuc khao trén website ctia Trudng cham nhat
0,5 ngay ké tir khi nhan duoc Gidy bao diém cham phiic khao.

Diéu 23. Luwu trir tai liéu, hd so thi

1. Gidy bao diém tong két hoc phan phai dwgc luu trit 10 nam tinh tir khi két thic khoa
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hoc.

2. Bai thi két thiic hoc phan kém ho so thi (Danh sach phong thi, bién ban coi thi, Bién
ban xur 1y hoc vién/sinh vién vi pham quy ché thi, Bién ban dinh chinh diém thi, Bién
ban ddi thoai gitra cip chdm 1an 1 va cip chAm phiic khdo; Pon xin phtc khao...) phai
duoc luu trir dén khi két thuc khoa hoc ddi véi bac dai hoc va 05 nam tinh tir khi két
thiic khoa hoc dbi voi bac thac si.

3. Bao céo thuc tap tdt nghi¢p phai dugc luu trir 05 nam tinh tr khi khéa hoc két thc.
Diéu 24. Xir Iy cac tinh hudng trong qua trinh to chirc thi

1. Hodn buoi thi: Truong hop do co tinh huéng bat kha khang khong thé to chirc budi
thi theo dung lich thi, Phong Pao tao co trach nhiém thong bao bang vin ban dén
CBCT (thdng qua khoa) va Phong KT&DPBCLGD dong thoi 1ap lich thi méi giri cac
don vi lién quan.

2. Gip su c¢d d6i v6i truong hop thi trac nghiém trén may tinh: Truong hop mat dién
hodc c6 sy ¢d ki thuat khong thé khic phuc dan téi budi thi khong thé tiép tuc, can bd
k¥ thuat tai budi thi c6 thé cho dimg bubi thi va ghi 1 1y do trong Bién ban coi thi. Trung
tam TV&CNTT co trach nhiém dé nghi dé Phong Pao tao 1ap lich thi méi.

3. Giai quyét cac nghi van trong qué trinh chdm thi: Trong qua trinh cham thi néu phat
hién thay c6 biéu hién cia viéc danh dau bai thi, CBChT c6 trach nhiém giao bai thi cho
Truong bd mon va Truong Phong KT&DBCLGD xem xét, xir 1y.

4. Cac truong hop khac

Truong hop c¢6 nhimng tinh hudng thuc té khac phat sinh trong qua trinh t6 chirc thi;
cham thi: cac don vi lién quan c6 trach nhiém cung phdi hop dé giai quyét. Truong hop
khong giai quyét dugc s& xin ¥ kién chi dao cua Hiéu truong.

Chuwong V
XU LY VI PHAM

Piéu 25 Xir Iy ky luat dbi véi can bd, sinh vién vi pham quy dinh
Cac GV, nhén vién vi pham quy dinh nay s€ dugc xt 1y theo Luat hién hanh.

Sinh vién vi pham quy dinh nay s& duoc xur 1y theo Quy ché ddo tao hién hanh.
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DANH MUC CAC BIEU MAU

/ODb-TDHHN, ngay  thadng nam 2021
Cua Hiéu truong Truong Pai hoc Tai nguyén va Moi truong Ha Noi)

TT Ky hiéu miu Tén méu Pon vi ban hanh
1 |MAiu d@ thi
Mau 1 | Dé thi Dé thi két thuc hoc phan
Pap an dé thi két thuc hoc phan
Mau 2 | Pap an_TL, TH (tv luan, thyc hanh trén may Phong
tinh) KT&DBCLGD
. Dap 4n d¢é thi két thuc hoc pha
Mau 3 | Bap an VD, PTN 21p ar{ o e\ Hefiov phan
- (van dap, thuc hanh trong PTN)
Mau 4 | PB Phan bi¢n dé thi
2 |MAu bién bin
Mau 5 | BB1 Bién ban coi thi
Miu 6 | BB2 B.1Aen l?an xu ly h(_)c’ V1'en/smh Phong Dao tao
vién vi pham quy ché thi
Mau 7 | BB3 Bién ban dinh chinh diém thi
Bién ban ddi thoai gitta cip Phong
Miu 8 | BB4 cham 1an 1 va cip KT&DBCL GD
cham phuc khao
3 | Miudon
. . Phong
Mau 8 | Phuc khao Don xin phic khao
KT&DPBCL GD
< DPinh chinh diém|Pon xin dinh chinh diém thanh . .
Mau 9 Phong DPao tao

thanh phan

phan
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